
UBND HU\'BN GIA LAM
PHONGNQIVV

S6: r;)..69 /NV
V~ viec cli can bQ, cong chirc,

vien chirc tham gia lap b6i dirong cong tac
Van thir - Liru trtr cua Huyen narn 2021

CQNG HoA xX HQI CHiJ NGHiA VI:eT NAM
Dqc l,p - TV do - Hllnb pbiic

Gia Lam, ngay 019 thdng 10 ndm 2021

Kinh gtri:
- Cac co quan chuyen mon, T6 chuc hanh chinh, Dan vi
su nghiep cong l~p thuoc Huyen;
- Uy ban nhan dan xa, thi trAn;
- Cac tnrong Mam non, Ti@uhoc, THCS cong l~p thuoc Huyen,

Thuc hi~n K~ hoach s6 591KH-UBND ngay 01/02/2021 cua UBND huyen GiaLam
v~ B6idirong can bQ, cong chirc, vien chircnam2021,

DS dam bao thirc hien tat nhiem vu rna lap t~p huAncong tac Van thir - LUll
trfr theo K~ hoach da duoc UBND Huyen phe duyet, phong NQi vu de ngh] cac co
quan chuyen mon, t6 chirc hanh chinh, dan vi su nghiep cong l~pthuoc Huyen, UBND
xa, thi tr§n, cac truOng Mftm non, Ti@uhQc,THCS cong l~p thuQcHuy~n ph6i hgp
th\lChi~nmQtsa nQidung sau:

1. Cif can bq, cong cbu-c,vien cbu-c tbam gia 16'ptip buan
- D6i v6i cac co quan chuyen mon, t6 chuc hanh chinh, dan vi S\l nghi~p thuQc

Huy~n: 01 d6ng chi d~i di~n lanh d~o; 01 d6ng chi cong chuc (vien chuc) duQ'cgiao
nhi~mV\l th\lc hi~n cong tac Van thu - LUll tru cua dan vi.

- D6i v6i UBND xa, thi tr§n: 01 d6ng chi d~i di~n lanh d~o UBND xa, thi tr§n;
01 congchucVan phong - Th6ngke duQ'cgiao nhi~m V\l thV'chi~n cong tac Van thu­
Luu trfr cua dan vi.

- D6i v6i cac truOngMAmnon, TiSuhQc,THCS cong l~p thuQcHuy~n: 01 d6ng
chi d~i di~n Ban Giam hi~u; 01 nhan vien duQ'Cgiao nhi~m V\l th\lc hi~n cong tac Van
thu - Luu tru cua dan vi.

2. L,p va gfri danb sacb
Danh sach can bQ,cong chuc, vien chuc duQ'ccli tham gia lap t~p hu§n de nghi

gui b~ng van ban ve phong NQiV\l tru6c ngay 0311112021(Thong tin can h9, cong
chuc, vien chuc: H9 ten, chuc danh, s6 di?n thor;zitheo mJu duai day).

Ch.rc danh/ch.rc V\ITT HQva ten Don vi cong tac


